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ITosi0keHHe 0 JOJKHOCTHOH HHCTPYKIHH PAaGOTHHKOB
MYHHIHIAILHOI0 AaBTOHOMHOI'0 IOIKO0JILHOI0 00pa30BaTe/IbHOI0 YUpexeHHS
«/lercxmii cag Ne 379 koMOMHAPOBAHHOTO BH/JA C BOCHHTAHHEM H 00y4ueHHeM Ha

TaTapckom sisbike» IpuBoskckoro paiiona r.Kazann

1. O6ure moJI0KEHHS

1.1. Hacrosmee IlonmoxkeHne o0  JOMKHOCTHOM  HMHCTPYKIMM  paGOTHHKOB
(masnee - [lonoxenne)  MyHHIMIAIBHOTO aBTOHOMHOIO JOHIKOJBHOTO 06pa30BaTEIBHOTO
yupexaenus «Jlerckuit can Ne 379 xoMOMHMpPOBaHHOTO BHIa C BOCIIHTAHUEM M O0yYEHHEM
Ha TaTapcKoM s3bike» [IpuBoimkckoro paiiona r.Kaszanm (mamee - MAJIOY) paspaGoraHo B
HEJIAX PEryIUpOBaHUs B3aUMOOTHOIIEHUH MEXKTy pabOTHMKOM M paboTOAaTeIeM.

1.2. Hacrosmee Ilonoxenne ompenenseT OCHOBHEIE TPEeOOBaHUS K CTIPYKType
U CONCPKAHMIO JO/UKHOCTHOM HMHCTpyKimMH pabotHukoB MAJIOY, a Ttakke K
Npoleype  paspalOTKM  JOKHOCTHBIX  WHCTPYKUMHM, TOPSAKY WX  [PHHATHS,
YTBEPIKICHUS, BHECEHUS B HUX JIOTIOJHCHMI U H3MEHEHUA.

2. IlonsiTHE HOKHOCTHOM HHCTPYKIIHH
JomknocTHas wuHCTpyKuus pabotHuka MAJIOY (manee - JlomxHocTHas
MHCTPYKIIUsI) - OCHOBAHHBIA Ha HOpMax 3aKOHOJATENbCTBA O(HUIMANbHEINA [PaBOBOML
JAOKYMEHT, pEerJaMeHTUPYIOMIMA OpraHM3alliOHHO-IIPABOBOE  IOJNOXKEHHWE pPabOTHHMKA
MAJIOY, ero o6s3aHHOCTH, NpaBa, OTBETCTBEHHOCTH, 00ECIICUMBAIOINMI YCIOBUS IS €ro
5pbexTuBHOM pabOTEl INPU OCYINECTBACHHM UM TPYJOBOH JEATEIBHOCTH COTJIACHO
3aHUMaeMOM JOKHOCTH.
2.2. TOMKHOCTHAS MHCTPYKIUS SBJISETCS HOPMAaTUBHBIM JOKaIbHEIM akToM MAJIOY,
PEryIHMpYIOIINM OTHOIIEHHS B paMKax MAJIOV, comepxaimuM obmeobs3artenbHbIe IpaBuia
MOBEICHUST JUI1 BCEX WIM HEKOTOPBIX YYacTHMKOB 0Opa30BaTENbHEIX OTHOLICHWUI,

paCcCUUTaHHBIM Ha HEOOHOKPAaTHOC IIPUMEHCHUE, YTBEPIKIACHHBIM IIpUKa3oM 3aBCAYIOLIETO
MAJIOY.



2.3. JlomKHOCTHAas WMHCTPYKIMS COCTaBIAETCA IO KaXIOW INTATHOM IO/UKHOCTH
MAJIOY u obssgBasercs paboTHHKY MO PacIMCKy IPH 3aKII0YCHUH TPYAOBOTO JOTOBOpA, a
Taioke NpH TEPEeMENICHWH Ha JpYryl0 [O/UKHOCTh M TIpU BPEMEHHOM HCIOTHEHUH
00%3aHHOCTEH 110 JOJDKHOCTH.

2.4 JlomKHOCTHAsS MHCTPYKIHMS pa3pabaTeiBaeTcs MCXONd M3 3a4ad U GyHKIMH,
BO3TOKEHHEIX Ha KOHKPETHOrO pabOTHMKA, B COOTBETCTBHM CO INTAaTHBIM DPaCIHCAHHEM,
IIpaBHiaMy BHYTPEHHEro TpynoBoro pacnopanka MAJIOY, ¢ cobmonenneM KoHeTuTynuu
Poccuiickoii ®@epmepanun, TpymoBoro kojekca Poccuiickoit ®@enepaiiu ¥ MHBIX
HOPMATHUBHO-IIPaBOBHIX aKTOB.

2.5. OcHoBOi m19 pa3pabOTKM  JOIDKHOCTHBIX  HMHCTPYKIHMHA  SABJISIOTCS
«KBann(UKAMOHHBIC XapaKTEPUCTHKA NOIKHOCTEH paboTHMKOB obpasoBanms Equnoro
KBaJIM(UKAIIMOHHOTO  CIPaBOYHMKA JO/DKHOCTEHM pPYKOBOOWTENCH, CHCLHATUCTOB U
cTyKaluX, yTBepxaeHHoro IIpmkasom MHHHCTEPCTBA 3ApaBOOXPAHEHUS M COLUAIBHOIO
passuTas Poccuiickoit ®eneparum ot 26 aBrycta 20101.Ne76-H.

3. TpeGoBaHnusi, NpeAbsABAsieMbIe K CTPYKTYPe H COAePKAHHIO A0KHOCTHON
HHCTPYKIHH.
.1. JIo/DKHOCTHAs MHCTPYKIIUS COCTOMT U3 CIEAYIOUIUX Pa3ciioR:
OOmHe moI0XKEHN;
JlomxHOCTHBIE 00513aHHOCTH;
- Ilpasa;
- OTBETCTBEHHOCTD,
BsaumooTHomeHUs. CB3H 10 JOKHOCTH.

3.2. B paznene «OO01I#e MOIOKEHUD):

- ycTaHaBIMBaeTcs chepa NeITeIbHOCTH JaHHOTO CIICIUAINCTA;

- YCTAHABJIMBAETCA TOPANOK €ro Ha3HaYeHHs M OCBOOOKIECHMS OT 3aHMMaceMou
TOJKHOCTH;

- YCTaHaBJIMBAETCS 3aMEIIECHHE 110 JTO/DKHOCTH BO BpeMs OTCYTCTBHS;

- OHpEJENAIOTCS KBaMpUKamoHHbEe TpeOoBaHus (TpeOOBaHus, IPEABSBISIEMbIC K
00pa3oBaHMIO W CTa)Xy pabOTH), MOJYMHEHHOCTh CICHHAIMCTa M JOJDKHOCTHBIC JIMIIA,
KOTOPBIMH OH PYKOBOJHT;

- IIEPEYMCIIAIOTCS MPABOBBIE aKThl ¥ HOPMATHBHBIC JJOKYMEHTHI, KOTOPBIMU JOJDKEH
PYKOBOJICTBOBATBCS CHELUAINCT B CBOEH ICATSIHLHOCTH.

B pasgen Moryr ObITh BKIIOUEHHl JApyrHe TpeOOBaHWS W  IOJIOXKEHU,
KOHKDETH3UpPYIOIIE ¥ YTOYHSIOMME CTAaTyC JO/DKHOCTHOTO JIMIA M yCIOBUA €TO
NESITETbHOCTH.

3.3. Pazmen «JIOMKHOCTHEIE OOS3aHHOCTH» CONEPXKMT TEPEYeHb OCHOBHBIX
GYHKIMHA TOIDKHOCTHOTO JIMIA, a TaKKe YyKa3bIBAIOTCS OOS3aHHOCTH JIOJKHOCTHOTO
W@, BO3JMAracMeleé Ha HEro, ykaspiBaeTcs (opMa €ro ydJacTud B YIPaBICHYSCKOM
mpoliecce (pyxoBOIMT, VTBEPXKIAET, obecreynBacr, MIO/IFOTaBIIMBAET,
paccMaTpHBacT, VCIIONHSET, KOHTPOJIUPYET, COTJIACOBBIBAET, NPEICTABIAET,
KYPHPYET H T.11.) ;

34. Pasgen «lIpaBa»  coOAEpXUT  IIEpeYeHb  MpaB,  MPEIOCTABIAEMbBIX
CTICIMATHCTY /U1 BBIOJHEHHS BO3/IOXKCHHBX Ha HETo QYHKIMHA U 00SI3aHHOCTEH.

3. B paszeie «OTBETCTBEHHOCTD) yCTaHABJIABAOTCS BUJIBI
OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE u HEKa4eCTBEHHOE BBITIOTHEHHE
CTIEIHATHCTOM JO/DKHOCTHBIX OO0S3aHHOCTEH YW HEUCIIONE30BAaHUE MPEIOCTABICHHBIX €My
npas.
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3.6. Pazaen «BsaummoorHOmeHHs. CBA3M MO JOKHOCTHY» COAEPKUT IIEPEYCHB
JOTAHOCTHEIX  JHMIL, C  KOTOPBIMH  CHEIMAIMCT  BCTYNAeT B  CIIyKeOHBIE
B3aMMOOTHOIIEHH: W olOecneuwBaeTcd  HMHOQOpMalMed,  yKa3blBalOTCS  CPOKH
DOIVECHHS M [PEJOCTaBlICHHWS HHQOpPMAllMM, ONpEAEISeTCs TMOPAIOK TIOANUCAHMS,
COTTI2COBaHMWA M YTBEPKICHUS TOKYMEHTOB.

3.7. OGs3aTebHBIMI pEKBU3UTAMH J[OJDKHOCTHON MHCTPYKIIMH SBJISFOTCS:

- mnonroe HanMeHoBanue MAJIOY;

- 3aroJIOBOK K TEKCTY;

- BU3BI COIVIACOBAHUS;

- TIOANHCH, TPUQ YTBEPKICHUS.

4. llopsigok pa3padOTKH, COIIaCOBAHHS, yTBeP:KIeHHS H BBeIeHHS B AelicTBHE
JAOJIKHOCTHOM HHCTPYKIHH

4.1. JlomxHOCTHas WMHCTpPyKIMs pa3pabaTeiBaercs 3aBenywmum  MAJIOY
aub0  JMIOM, YIOJIHOMOYEHHBIM  3aBeyrommM  MAJIOY. B cioywae, eciou
JAoKHOCTHAS UHCTPYKLUA pa3pabaTbiBaeTCA JHILIOM, YIIOJIHOMOYEHHBIM
zasenyviomuM MAJIOVY, To oHa nognuceiBaeTcs pa3paboTIUKOM.

42. JlomKHOCTHas  HMHCTPYKIHMs  mocie  pa3paboTku  mepefaercs B
npOOCOO3HBIH KOMHTET IIEPBHYHONM MNPO(COIO3HOW OpraHu3aliy, MpeCTaBIISIONIHIA
wETepeckl OoiapmmHCTBAa pabotHukoB MAJIOY (manee - nOpOQCOIO3HBIN KOMHTET).
Ilpodcor3HBli KOMHTET B CPOK HE TO31Hee JecaTd pabouux JHEH co [HA
noavaesEns  J[OJDKHOCTHOM MHCTPYKLIMM OCYIIECTBISIET COIVIACOBaHME J{OMKHOCTHOM
HHCTpYKIMU. B ciydae, ecim mnpodcoro3HBIi KOMHUTET HE COITIACEH C TEKCTOM
J10mKHOCTHOM HUHCTPYKIUHA b0 BHOCHUT TIPETIOKEHUS Io €ro
COBEPIIEHCTBOBAaHMIO, TO 3aBeAytomeMmy MAJIOY HampaBisercs MOTHBHPOBAHHOE
maeHre. 3aBenyromuii MAJIOY Moxer coriacuthess ¢ HAM JMO0 00s3aH B TeUeHHUE
MATA JHEH [ocje NOMYyYeHWS MOTHMBHUPDOBAaHHOTO MHEHHUS IIPOBECTH JIONOJHUTENbHEIE
KOHCYJIBTaIlu’ C IpO¢COIO3HEIM KOMHTETOM B LEJSIX JOCTHXEHHS
B3aUMOIPUEMIIEMOTO PEIICHHUS.

[Ipu HEmOCTMKEHNH COTJIacHsl BO3HUKIINE pa3sHOTIacus oGopMIISIOTCS MIPOTOKOIIOM,
nocie yero 3aBeayronmit MAJIOY nmMeet npaBo yTBepauTh JJOJDKHOCTHYIO MHCTPYKIIHIO.

5. YTBep:xkaenne J{0MKHOCTHOH HHCTPYKIHH

5.1. 3aBeayromuii MAJIOY ytBepxknaer JIOMKHOCTHYIO HMHCTPYKIMIO IIyTEM
H37aHKs COOTBETCTBYIOILETO IIPUKA3a.

5.2. B npukase B 00513aTeIbHOM MOPSAKE YKa3bIBAKOTCA:

- nara BBeJeHUA [{OIDKHOCTHON HHCTPYKIUU B IEHCTBHE;

- ykazaHue 00 03HAaKOMJICHWH pabOTHUKOB ¢ JIOJDKHOCTHOM MHCTPYKLIMEH U CPOKH
714 3TOrO;

- baMWIMM W JOIDKHOCTH JIMI[, OTBETCTBEHHHIX 3a coOmoneHue JlOKHOCTHOMN
HHCTDYKIIUH;

- WHBIE YCIIOBUSL.

5.3.VtBepkaeHuble  JIODKHOCTHBIE  MHCTPYKIMM  IIOIEXAar  oOs3areinbHOU
DEruCcTpallii B COOTBETCTBMM ¢ TpeOoBaHMAMH Jeiompoussoictea B MAJIOV ¢
MPHUCBOCHHUEM MM ITOPSAJKOBOIO HOMEpA. :

6. O3nakomiieHHe pa0OTHHKOB € /{O/KHOCTHOM HHCTPYKIHEH
6.1. O3nakominenue pabotHuka MAJIOY c¢ JIO/DKHOCTHOM HMHCTpYKLHMEH B
00g3aTeILHOM MOPSAKE OCYIIECTBIAETCS MpH TOCTYIUIGHMM Ha pabory B MAJIOV.
Osnakomiienre ocymecTeiaser 3aBenyrommii MAJIOY. Ilocie o3HakomiieHMs pabOTHHK



npocTaBiseT Ha JIOMKHOCTHOM HHCTPYKIMM O3HAKOMHTCIBHYIO BH3Y - C HHCTPYKIMEH
03HAZKOMJICH, JaTa, IOIIHKCE. _

6.2. OsmakomsieHue pabormmka MAJIOY ¢ JIOIKHOCTHOM HHCTpYKUHMEH B
ofs3aTeIbHOM TIOPAIKE OCYIIECTBISICTCS NPH NEpeBojie paboTHUKA Ha JPYTYIO NOJLKHOCTD
WM BPEMEHHOM IIEPEBOJIC Ha JPYTy0 paboTy. O3HAKOMIICHME OCYIIECTBIIACT 3aBEIYIOIIUI
MATIOV. Tlocie 03HAKOMJIEHMS PaGOTHMK MPOCTaBIAeT HAa JIOJDKHOCTHOW HHCTPYKIMH
03HAKOMHTETEHYIO BU3Y - C HHCTPYKIIMEH 03HAKOMIICH, 11aTa, IIONHUCE.

6.3 TpeboBanus, YCTaHOBJIEHHBIE B JIoIKHOCTHOM MHCTPYKLIUH,
SeficTERTEIBHEI C TOTO MOMEHTA, KOT/ia pabOTHMK OBLI C HEW 03HAKOMIICH.

64. B cioyusae ecnmum pabotHuk MAJIOY  OTKa3hIBa€TCA paclMCaThes B
oasarOMICHHN WM TonydeHnd JIOMKHOCTHOM MHCTPYKIMH, JaHHBIA OTKa3 (uKcupyercs
mVTeM COCTaBJICHHMs aKTa B NPHCYTCTBHH HE3aMHTEPCCOBAHHBIX ceuzereneil. B akre Taxoke
duxcupyercs HaKT 03HaKOMJICHHS PabOTHHKA C COCPKAHUCM JIOJDKHOCTHOM MHCTPYKIIMHU B
wsoit hopme (J{0/DKHOCTHAS MHCTPYKIIHS 3a9HTBIBAETCA BCIYX 3aBEyIOLIHM MAJZIOY).

6.5. Jlas Tekyue#d paboTsl ¢ NMOJIMHHMKA JOJDKHOCTHOH HHCTPYKIMM CHUMAIOT
3aBepeHHYIO KOIMIO, KOTODYIO BBUIAKOT DaOOTHHKY MAJIOY, paboTaromeMy B JaHHOW
JOTEKHOCTH. :

7. Baecenne n3menenni B /[0JKHOCTHYI0O HHCTPYKIHIO

= 1. Buecenue wu3MeHeHui#i B JIO/DKHOCTHYIO MHCTPYKIMIO OCYMICCTBIIACTCA B
CHSIVEOIIMX Caydasx:

711. B cBi3M ¢ W3MEHEHHMEM O00sf3aTeNbHBIX YCIOBHM TPYIOBOIO JOrOBODA.
Vxazamsas [Opolexypa IPOBOAUTICS B COOTBETICTBHH C tpeboBaHuAMHU TpyHoBOro
xotexca P® (paboTHMK [O/DKEH OBITH HE TO3JHEE, 4YeM 32 2 wMecdma g0
NpEATIoNaraéMoro M3MEHEHUS UCBMEHHO  YBEIOMIIEH. Iocne MOJTy4YEHUSA
paBOTHHKOM  COIVIAIIEHMS HAa  MPONO/DKEHWE  TPYAOBBIX OTHOIICHWI, BHOCATCS
wavenenns B JJODKHOCTHYIO MHCTPYKIIMIO);

7.1.2. Tlpu W3MeHEHMH OpraHW3ALMOHHBIX YCIOBHH TpYHa, 0e3 W3MEHEHUS
Tpy10BOM QYHKIMM PaOOTHHKA.

7.2. 3apeqyrommit  MAJIOY wmim  JiMio, YNOJHOMOYCHHOE WM, COCTaBIACT
JIO/KHOCTHYIO ~HMHCTPYKIMIO B HOBOM pPCJaKiMW, KOTOpas COIIaCOBRIBACTCA M
VTBEP/KIAETCS B COOTBETCTBAM C TPEOOBAHMAMH, yCTAHOBJCHHBIMU pasieiaMu 4 m 5
mactosmero Ilonoxenms. O3Hakomienue paboTHHKA ¢ JIOJKHOCTHOM MHCTPYKIMEH
OCYIIECTBJISETCS B COOTBETICTBMM C TPEOOBAHMAMH, YCTAHOBICHHBIMH DAa3NCIoM 6
sacrosmero [lomoxeHus.

8. XpaHenHne 10/KHOCTHBIX HHCTPYKIHH
R.1. JIOWKHOCTHRIE HWHCTPYKUMM XpaHATCS B COOTBETCTBUM C IIpaBUIaMH,
ycrasoRieHHEIMA B IlepedHeM THIOBBIX YNPABICHYECKHX aApXHBHBIX TOKyMCHTOB,
oGpasyiommxcs B TPOLECCE  EATENBHOCTH  TOCYJAPCTBEHHBIX —OpPraHoB, OPraHoB

MECTHOIO caMOYIIpaBIICHU u opraHu3aLyim, YTBEPKACHHBIM TIPUKa30M
MusxyasTypsl Poccuu ot 25.08.2010 Ne 558.
8 2_JI0KHOCTHBIC HAHCTPYKLIMH pabOTHUKOB MAZIOY TOJITIEKAT

nocrosaHEOMY xpaneHnio B MAJIOY B TedeHHE TPEX JIET MOCIIE KX 3aMCHBI HOBBIMU.
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o0yyeHHeM Ha TaTapCKOM
[IpuBomkCcKOTO paiioHa r.




