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Ilo;roxenf, e o ÀonrcnocruoË r{rrcrpyKqrru pa6orn rr KoB
ù'ryHf,[EtraJrbHoro aBToHoMHoro ÀomKoJrbHoro o6pa:onareJrbHoro yqpexÀeHr.rs
<<.{ercrcuË caA J{è 379 rcorvr6[HtrpoBanrroro BrrÀa c Bocrrrrra6[eM n ofiyrreHgeM Ha

TaTapcKoM fl3brKe>> [pnno"uxcKoro pafioHa r.KasaHn

1. O6u1ne nororneuus
1.1. Hacrolrqee floloxenze o 4orNuocrHoù r{HcrpyKrlrrr.r padorunr<on

(aanee - llonoxenne) MyHI4III4naJrbHoro aBToHoMHoro ÀorrrKoirbHoro odpa3oBareJrbnoro
yqpexÀenzx <r{ercxufi ca4 Ns 379 ronadnHr,rpoBaHrroro Br,rÀa c Bocrrr4TaHr,reM r,r o6yueHrEerra
Ha rarapcKoM fl3blKe> flpueorlxcKoro paËoHa r.Kasanr,r (Aanee - MAÀOy) pa:pa6orauo B
UeJUIX peryJll4poBautrta3ar4MooruorrreHuË uex4y pa6orHprKou r,r pa6oroÀareireM.

1.2. HacroflIqee lloroNeune orpeÀeJurer ocnoBHbre rpe6onauzx K crpyxrype
14 coÀepxaHl4lo 4olxuocruoË IlHcrpyKrIuE padoruuron MAÀOy, a rax)r(e K
npolleÀype pa3pa6orKl4 ÀonxHocrHbrx r,rHcrpyKrlr,rfi, [opsÀKy HX rprir{rrrr{lr,
yrBepxqeHrrr, BnecelrvflB Hr.rx ÀonoJrnennË u NguenennË.

2. nonsrne ÀoJrlrcnocrnoË rrucrpynrtnn
2.1. ,{orxHocnrar r,rHcrpyKur{r padorHnna MAÀoy (aanee - ,{onNHocrnrur

I,IHcrpyKIII,I{) - oclroeaHHrrfi Ha HopMax 3aKoHoÀareJrbcrBa oQraquanrurrft npanonoË
ÀoKyMeHT, peulaMenrupytoqnË opraHr43arlproHHo-[paBoBoe noJroxeHkre pa6orr{rrKa
MAÀOy, ero o6rsaHHocrlI, [paBa, orBercrBeHnocrb; o6ecne.rnsaroqnù yciroBr4f, ÀJrr ero
eSQerrraauoù pa6orrr npu ocyûIecrBJreHr4r{ rrM TpyÀoBoË Àe{TenËHocrlr coruracuo
3aHr,rMaeMoË ÀorxHocrr4.

2.2 . [ottxHocrHaJl IaHcrpyKrlr{f, flBrrfreres HopMarnBHËrM JroKiurbHbrM aKToM MAÀOy,
peryJIIlpyIoûII,IM orHolrrenl{t B paMKax MAÀOy, coÀepxarqzu odqeo6sgaremHbre rpaBr4Jra
noBeÀeHI,IrI ÀJUI Bcex *rnrvr HeKoropbrx yqacrHr4KoB o6pa:onareJrbHbrx oruonesnù"
paccqnraHHblM Ha HeoÀHoKpaTHoe npr4MeHeHue, yTBepxÀeHHbrM npr,rK[ù3oM 3aBeÀyrcrqero
MAÀOY.
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1.3. IoJruocruar r{Hcrpyxurrr cocraBJulercfl rlo raNÀofi urraruofi ÀoJIXHoçTI{
\'tAJOy n odrcmf,ercr pa6ornrncy noÀ pacrurcKy rlpu 3aKrIoqeHI4I4 TpyÀoBoro ÀoroBopî, à

Tar\:r{e npn llepeMeueHnr'r Ha ÀpyrFo ÀoJI]KHoCTb U IIpn BpeMeHHOM I4CnOJIHeHI{I,I

odfiamlocreË no ÀoiDKHocrI'I.
l.-t. ÀotrHocrniur r,rHcrpyKrlws. pazpa1arblBaeret I4cxoÀ-u I43 3aÀaq u Qyrr qnù,

tsoalorxenrrÉf,x Ha KoHKpgrHoro pa6orur4Ka, B coorBercrBl4l4 co llrrarHbrM pacruIcaHl{eM,

flparllralrn BnyrpeHHero rpyÀoBoro pacropflÀKa MAIOY, c co6rloÀeH]IeM Koucrnryquu

PoccrËcroù (De4epaqura, Tpy.uoeoro KoÀeKca PoccuùcroË (De4epaqura u I4HrIX

HOpMaTI'BHO- TIpaBOBbIX aKrOB.

2.5. OurosoË ÀJrr paspa6orxra ÀoJrxHocrHËrx uucrpyrUnË tBJl.rrorct
.,KsarraônKarlr4oHHbre xapaKTep[crr4Kra ÀoJlxuocreft pa6ournron o6pa3oBaHllt) E4zuoro

ræanuQurarlr4oHHoro clpaBoqnr,rKa 4orxHocreË pyKoBoÀllTelefio crIeUI4aJII4aroB vr

c.ryx{aqrxe yrBep)KÀenHoro flprararou MuHucrepcrBa 3ÂpaBooxpaHeHwfl *r colll4tulluoro
pa3Blrrr{r{ Poccnùcroft Oe4epaqI4LI or 26 anry wa 2 0 | 0 r . J"lb 7 6 - s .

3. Tpedonanlrfl, rrpeAbflBJrfleMbre K crpyrcrype rr coÀepr(anrrlo AolxnocrnoË
nHcTpyKqnn.

3.1 . .{onxHocruiul I4HcrpyKIII,Lfl cocrorrr I43 cJleÀyrcIrllax pa3ÀeJIoB:
- O6uae noJlox(euu-f,,
-,]o.lxHocrlrble o6xsaunoctz;
- llpana:
- ûresrgrBenuocrb,
- BsarlMoorrromeg]ul. Cesslr rlo ÀoiDKHocrI{.
3.2. B pa3ÀeJle <O6que noJloxeHl{r{)):
- ycraHaBJll,IBaercf, cQepa ÀetreJlÉHocrl{ ÀaHHoro c[eqlliulncra;
- ycrauaBJrr4Baercfl rropflÀoK ero HzrHatrenlrl. pr ocro6ox4eHuJ{ or ganrauaeuoË

ÀOJIXHOCTT{;
- ycTaHaBJrr4BaeTcr 3aMerrleHr.re rro ÀoJD(HocTI,I BO BpeM{ OTCyICTBI4';
- onpeÀeJurrorc-r xnzuruSnrauuouHbre rpedonauu-n (tpe6oeaulrll, rlpeÀbtBJllleMble K

o6pa:onannro v cr{DKy pa6oru), [o.4c[{HeHHocrb cneqntùnvcra LI ÂoJI}KHocrHbIe JII4IIa,

KOTOpbTMI4 OH pyKOBOÀI4T;
- nepeqr4cJurroTcr rrpaBoBbre arobr u HopMaTI4BHbIe ÂOKyMeHTbI, KOTOpbIMII ÀOJIXeH

pyKoBoÀcrBoBarbct crrequaJlllcr e cnoeË Àe-areJlbHocru.
B pa3ÀeJr Moryr 6rrm BrJrroqeHbr Àpyrl4e rpe6oBaHl4,tr 14 rIoJIor(eHI4t,

KOHKpeTH3Llpyrcqr4e u yrorrHrrorqr{e cTaTyc ÀOJIXHOCTHOIO nl4qa Vr yCJIOBI4TI eIO

.f,e-rTeJrbHocTI4.
3.3. Paglen <<,{olxnocrHrre o6s3aunocrlD) coÀep}KI4T nepeqeHÉ ocHoBHbIX

Spixur,rË ÀoJrxnocrHoro Jrrlrla, a rarrre yKiù3blBarcTct o6sgauHocrn ÀoJIXHocrHoro

.lgua- Bo3JraraeMbre Ha Hero, ynil3brBaerc.fi $oprua ero yqacrl,It B ynpaBJleuqecKoM

rpollecce ftlyrono4ut, yrBepx(Àaer, ooecneqrlBaeT, noÀroTaBJILIBaer,

pacc\{aTpLrBaeT, ncfroJrrureT, KoHTpoJIVpyeT, coHIacoBbIBaeT, IIpeÀcTaBJI-'IeT,

rqpxp]'er H r.À.)
3.-t. Pa:Àen <flpara> coÀepxul repeqeHb rlpaB, npeÀocraBJlteMblx

cflertna-rucr]r Àiur BbrrroJrneHr,rfl Bo3JroxeHHbIX Ha Hero rpyurquË u o6sgaHHocreft.

3 .5 .  B piBÀeJre <OrsercrBeHHocrb> ycTaHaBJrLrBaIoTct BpIÀbI

HEKAqEçTBCHHOE BbIfIOJTHEHNEOTBETCTBEHHOCTI,I 3A HecBoeBpeMeHHoe vr

cnerlga-rgcroM ,xoiDKuocrubrx o6sgaHHocreit u HeI4crIoJIb3oBaH[e [peÀocraBJIeHHbIX eMy

npaB.



3.6. Pa:rs: <rBsarluoornomeHur. CnssI,I no ÀoJr]KHocrr4) coÀeprfl4T rtepsqeHb
lo-r;ffirrocrrlD( .rErI. c KoropbrMu crlequilIplcr Bcrynaer B clyxe6Hrre
B3arrlf,ooruomennr tr o6ecneqnsaerc.f, nnQoplaaqueft, yKÉBbrBilrorc{ cpoKr4
r4qeHr{x n EpeJocraBreH}rt nHsopnaaqun, olpeÀeJrrercr [oprÀoK froÀrrr{caHr,rf,
ûor-]itcoBaHnf, E ]TBepx(,qeHl{.fl ÀoKyMeHToB.

3.7. O6rsareJIbHbIMLI peKBrËlE:rauu,{onNuocruoù r.{HcrpyKulrr4 rBJrrrorcfl:
- rroirrroe Har{MeHoBauIre MA,{OY;
- 3aroJIoBoKKTeKCTy;
- BI43br COfJIaCOBaHAfl;
- noÀrr,rcb, lpnô yrBep)KÀenr,rr.

4. flopnaorc parpa6orKl{, coruracoBantrff, yrBepxÀeHns rr BBeÀerrr,rr n geficrnr.re

AoJDrcnocrnoË nncrpynrlnn
4.1.,.{onxnoctHar LrHc"rpyKrçlx pa:pa6arrrBaercr 3aBeÀyrour4M MAAOy

;m6o Jrr4rIoM, ynoJIHoMoqeHHÉrM 3aBeÀ).rorqrrM MAAOy. B cJD rae, ecJrr4
Jo-rxuocrnar rHcrpyKrlrrr paspa6arnBaerc-rr Jrr{rIoM,
3aB€fyroqurra MAIOY, to oHa noÂnl4cbrBaerc.f, pa^:pa6orur{KoM.

4.2. flo:rxHocrHax r{HcrpyKrg rrocJre paspa6orru
npo@coro:nulî KoMrlrer uepnzunoË npoQcorosHoË opraHlrcarlnpr, rpeÀcraBJrxroqnË
rrrrrepechr 6orrrmuHcrea pa6ornzroo MMOy (.qaree - npo$corognrrfi rouurer).
Ilp@oro:rmrË KoMI{rer B cpoK He ro3ÀHee Àecrrr{ pa6ounx ÀHeù co ÀHfi
nûTqeHrirr .{onNuoc'rnoË I{HcrpyKIILlta ocyrqecrBJurer coûIacoBaHr4e flonxuocruoË
mcrpyrourr. B cJrftae, ecJIIl npo$corosuuË KoMr,rrer He corJraceH c reKcroM
Ào:nrcrocnroù r,rHcrpyKrlrllr rH6o BHocr{r npeÀJroxeHr4tr no ero
coBepmeHcrBoBaHr.[o, To 3aBeÀyroilIeMy MAÀOy HanpaBJrfferc.fi Morr,rBr4poBanHoe
MHeHrre. 3asealrorq,rË MAÀOy Moxer corJracrdrbcr c Hr,rM rtrl6o o6rsaH B TeqeHlre
tt-rrrr.r Àgeù rrocJle noJrfreur4fi Morl{B}rpoBaHnoro MHeHr4r rrpoBecrur Àonornr.freJrruBre
KoucyJrbrarlurr c rrpo$corosnrrna KoMr{TeroM B UEJI'X ÀOCTLIÏTCHI{.B

B3aEMorrppreMJreMof o pelreHprJr.
flpu negocrrDreur,rr4 corJraara-tr Bo3Hr,rKrrrr4e pa3nouracH.r oQopMJltlorcr rrpororoJroM,

rocire qero 3aBeÀyrorquË MAfl OV unaeer npaBo yrBepÀr4rb,{orxnocrnyrc r,rncrpyKurrrc.

5. VrnepxueHlre,{onxnocrnoË lrHcrpynrlnr
5.1. 3aee.4yroqr,rË MAÀOy yrBepxÀae;r,{orxHoc:rnyro r4HcrpyKrlr{ro rryreM

n3tralJ*rs, cooTBeTcTByloIIIero npHKa3a.
5.2. B npilKa3e s o6x:arerbHoM rroprÀKe yKa3blBalorct:
- Àara BBeÀeHEf ,{orxHocrHoù uuctpyKrtrHpl n 4eùcrnue;
- yKa3aHue o6 osHaroMJreHr4n padoruuxoe c '{onNHocrHoË plHcrpyKllwefi. vt cpoKl4

I'III fTOTO;
- Qaunluu v ÀoJDrmocrr4 Jur{, orBercrBeHHbIX 3a codnroÀenrae ,,{orNHocrHoË

mIcTp)-IûnûI;
- I{Hbre ycJIoBI4l{.
5.3.YrrepxÀeHHbre ,{orxnocrnue rlHc'TpyKrllrr4 noÀJle}I(ar o6rsaremuoù

perucrparmr{ B coorBercrBlrr c rpe6onaHrurMlr Àenonpou3BoÀcrBa B MAÀOy c
rrpr{cBo€HHeM HM nop{ÀKoBofo HoMepa.

6. OrnarcoMJreHr.re pa6ornnrcon c r{orxnocrnoË nncrpyrcqueË
6.1. OgHaroureuue pa6oruura MMOy c ,{onxnocruoù nncrpyrqueË B

o'6x:arerusou nop.fi,qKe ocytr1ecrBrrerc.s nprr [ocrynJIeHI,In Ha pa6ory B MAÀOy.
O:szurou;rerule ocyqecrBJurer 3aBeÀyrorqufi MAÀOy. llocne o3HaKoMJIeunx pa6orHr4K

ynoJIHoMoqeHHbrM

repeÂaeTcr B

i



[rpt\-Tâ81]rer Ha Ào.lxnocruoË uHcrpyKrlr,rr4 o3uaKoMr,rreJlbnyro BI43y - c I4IIcrpyKIII4gË

û3 F{aKo\LleH. .lara- nof, III'{Cb.

6.1. O:saxorr-reHue pa6orHzra MAÀOy c .{onxHocrnofi ilHcrpyrqneË B

3aBeÀyrolqr{}I

14HCTpyKUI4I4

r4HCTpyKIII,II4,

oôxrare-rlHo\{ noprJr(e ocyulecrBJrf,ercr nprr nepeBoge pa6orHl4Ka Ha Àpyryrc ÀoJDKHocrb

rl-nxr tspe\regHo\t repeBo.{e Ha Àpyryro padory. OsHaroN'IIeHIle ocyrqecTBJlfleT

\1-{-lO}-. floc.re o3HaKoMJreyut. pa1ornktK rlpocraBJlf,er Ha ,{olNHocruoiÎ
,f,lffâncrtiflfTeJbl4tlo BLr3y - caucTpyKrlneù osHaxoMJIeH, Aàl&, rloÀrllltcb.

t''.-:.Tpe6oBanrr5', ycTaHoBJIeHHbIe B .{orNuocrHofi

:Ër={JtEr{TÈ-lÉHbI c TOrO MOM9HTa, KOfÀa pa$OtUur 6rU C nefi OgHarOMJIeH.

tr,J. B cny{ae ecJrr{ pa6orHr.rK MAÀOy orKa3blBaercf, pacrvcarbct B

_,-ri{i1i.o\L-re1vr4 rrrrv rroJryqenurE ,{onxuocruoË I.{HarpyKIII4I'I, ÀaHHbIË orrag Surcupyercx

q"i'e\{ cocraBJIeHr.IJr aKTa B npuc\-TcrBr4u He3ar4rnepecoBauHblx cBltÀereneË. B arre rarcKe

:4mcup,vercx Qarr o3Haro\r-reruu pa6orHuKa c coÀepxaul4eM,{onxnocrnoË nucrpYKllIatl e

i*{ùr-r $àp". (,{or;xHocmur Hncrp}ïlrrrrr 3aq]ilblBaerct BcJIyx 3aBeÀyrcIquna MA[OV)'

6.5. ftr-a rercyrqeË pa6orbr c noJrtrHHHKa ÀoJIXHocrHofi I'IHcrpyKIIpII{ cHLIMaIor

j.ffiepeHHyo Korrr,ro, Koropyro Bbr.laror pa6orHnry MMOy, pa6orarouleMy B 4al*roù

-,:,.]-,fi{tr{OCTII.

-. 
Bnecenue rr3MeHennË s,{o.nxnocTllyrc IIHCTpyKIII|K}

;ta]nnml[\ c-lalanx:
-.1.1. 

B cB.f,3rr c rr3MeHeHueM o6xgarersunrx yclonnË TpyÀoBoro ÀoroBopa.

) r::-ramsag [porleÀypa npoBoÀlncr B coorBercrBl{I4 c rpedoeannflvrvr Tpy,uonoro

fiù;e6ca PO (pa$orHnr ÀoJDKeH 6urr He IIo3ÀHee, qeM 3a 2 Mestqa Ào

rrp1e1no--IaraeMoro LI3MeHeH[rI rIHcbMeHHo yBeÀoMneH' flocle lloryqeHtlt

pà6orrr*or corJrarrreHr4-fi Ha npoÀonxeul,Ie rpyÀoBblx orrrorueuuË, BHoctrct

rr3 {eHeHI4JI n .{olxnocrlryto llHcrpyrqno);
7.1.2. llper r43MeneHrlrr opraHr43arlr4oHublx yclorufi TpyÀâ, 6eg I{3MeHeHI4t

ry01 :oaoù Qymqrau Pa6ourHra.
7.2. 3aP;eryrouluù MAÀOy r4rrvr Jrr{rlo, yrIoJIHoMorreHHoe wM, cocraBJlter

ftr--liKHOcTIrlF L{HcTpyKIILIrc B nOeoË peÀaKIII{lI' KoTopa{ coIJIacoBÉIBaeTcfl vI

\-TBepi1Àaercr B coorBercrBr4r{ c rpe6oealr4lwa, ycraHoBJIeHHbIMI{ piBÀeJIaMI4 4 vr 5

u-.roràrrUaro llonoxenu-s. Ogriaxoulerine pa6oruura c .{onxuocrHofi IaHcrpynqneù

r-,.}1qecrBrflerc.f, B coorBercrBHr.r c rpe6ora1rtfl:Maivr, ycraHoBJIeHHbIMI4 pa3ÀeJIoM 6

r{atr ot luero llolox enws'.

8. Xpanenne .qoJrlKnocrnblx nncrpyrcqnË

8.1. [olNHocrunre r4HcTpyKr{r{u xpaHfTot B COOTBeTCTBI4II C [paBI',IJIaMI4'

\ {-.irstiopteHgbrMtr B flepeuHena rr4noBblx y[paBreHqecKl4x apxl{BHbIX ÀoKyMeHToB'

"dpar'rr-.,rurt\cx 
B rrpouecce ÀeflTeJrbHocTLI rOCyÂapcTBeHHbIX OpraI{oB, opraHoB

Mecruùrû caMoy[paBJreHr,Ur vI opraHusaqlaù, yTBep)KÀeHFIbIM IipI',IKA3OM

\[;mmi.rsrlpsr Poccura ot 25.08.2010 Ns 558.
8.1-Jo.r;xnocrnble [rIcrpyKIIIlI'I pa6ornuxon MAÀOv IIoÀJIentaT

ilC{TûrHHo\n. xpaHeHr4ro B MAÀOy B TerreH4e rpex Jrer nocJle LIX 3aMeHÉr HoBbrMIr.
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